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Linton CE Infant School: where happiness and achievement go hand in hand  

The staff and governors at Linton C.E. Infant School provide an environment where children and all school members can be happy, healthy and safe and achieve their full social and intellectual potential. 

We do this by:
1. creating a caring, Christian environment, 
1. creating  happy, stimulating and exciting  opportunities for learning, 
1. developing positive relationships based on respect of self and others, 
1. supporting a creative approach to personal development and growth. 

We work in partnership with parents and our community to fully equip children for their future.

In the event that a child should go missing from school, staff should strictly adhere to the following procedure: 

· The person noticing the absence of a child must inform the Headteacher or Assistant Headteacher immediately (in the event of neither being available, the office should be informed and staff there will nominate a teacher to co-ordinate procedures); 
· The Headteacher (in all cases where the HT is mentioned it should be noted that it will be her representative in her absence) will direct staff so that as many as possible are freed up to assist.  This will include combining groups of children wherever possible if the incident occurs during lesson time; 
· Administrative staff will be directed to telephone the child’s parents/carers.  If a member of administrative staff is not available, this duty will be delegated by the Headteacher to another member of staff;
· The Headteacher will deploy all available staff to search within the building, the school grounds and beyond the school site, especially the route to the child’s house if they live locally;
· Where possible, school CCTV footage will be checked;
· All staff who have mobile telephones will carry them during the search so that two-way contact can be maintained with the school;
· Staff should contact the school immediately if the child is found;
· The office telephone should be manned at all times and the line kept as free as possible from other calls;
· If the child is not found in the immediate vicinity, the police should be informed by calling 999;
· Once the child is found, the office should contact all parties – parents/carers, staff and police as soon as possible;
· A log of the incident should be recorded and kept on file;
· The Chair of Governors should be informed of the incident;
· The Local Authority Health & Safety Team should be informed of the incident;
· The incident should be discussed in the next Finance & Property committee meeting and appropriate risk assessments or reasonable actions should be agreed and enforced to prevent this re-occurring.
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