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Linton CE Infant School: where happiness and achievement go hand in hand  

The staff and governors at Linton C.E. Infant school provide an environment where children and all school members can be happy, healthy and safe and achieve their full social and intellectual potential. 

We do this by:
1. creating a caring, Christian environment, 
1. creating  happy, stimulating and exciting  opportunities for learning, 
1. developing positive relationships based on respect of self and others, 
1. supporting a creative approach to personal development and growth. 

We work in partnership with parents and our community to fully equip children for their future.

Linton CE Infant School believes that Health and Safety is paramount in all areas of its activities. The school and Governors will take steps which are reasonably practicable to ensure the health, safety and welfare at work of all staff, pupils and visitors to the school, in accordance with the Health and Safety at Work etc Act 1974 and associated regulations.

1) Responsibilities.

The Governing Body
The responsibility for ensuring that Health and Safety procedures within the school are adequate rests with the governing body. The Governors will ensure that all necessary procedures are devised, implemented, monitored and reviewed to ensure compliance and that they remain appropriate. 
The day to day implementation and monitoring of the health and Safety policy will be delegated to the Headteacher 
In particular, the Governing Body will;
· Ensure that the school has a current Health and Safety policy.
· Ensure that the school complies with the health and safety legislation, both in schools and on all school activity.
· Have in place procedures to identify hazards, evaluate risk and implement control measures.
· Ensure that an annual health and safety inspection and audit is carried out by the Health and Safety governor.
· Create a management arrangement for health and safety and periodically measure its effectiveness.
· Ensure that a nominated Governor attends any health and safety briefings held by the LEA.
· Ensure adequate resources are made available for health and safety, this includes time as well as financial resources.
· Ensure the Headteacher as the key manager for health and safety carries out the appropriate responsibilities.
· Ensure that the staff appreciate that their safety and that of others depends on their individual conduct and vigilance, through sharing of key risk assessments and the staff induction process.

The Headteacher
The Headteacher (and in her absence, the Assistant Head) is responsible for the day to day running of the school and for putting the health and safety policy into effect. The Headteacher will assist in the development and maintenance of safe conditions for staff, pupils, visitors and anyone else using the premises. The Headteacher will advise the Governors of any areas of concern.  
The Headteacher remains responsible for the following areas, although in some cases, responsibilities may be delegated to specific members of staff in writing;
· Be satisfied that effective arrangements are in place to ensure the health, safety and welfare of all users of the premises. 
· Ensure that the emergency evacuation procedure is practiced at least once a term and that the results are documented.
· Arrange for risk assessments to be carried out by competent persons.
· Put into effect any remedial measures or refer as necessary to the Governors or the LA or Premises Advisor.
· Consult with members of staff on health and safety matters.
· Ensure a suitable and sufficient risk assessment is carried out for all offsite educational visits.
· Attend health and safety briefings and training sessions.
· Report on health and safety matters to the Governing Body.
· Ensure that competent contractors are appointed and monitor their on-site safety via the Premises Advisor.

The caretaker
The caretaker has particular responsibility for security and premises related issues and will;
· Co-operate with the Headteacher and ensure that the condition of the premises is effectively monitored.
· Report defects and monitor that appropriate remedial action is taken.
· Manage the use of any hazardous materials particularly relating to cleaning products.
· Monitor the work of outside contractors.

All staff			
All staff have a responsibility for their own safety and the safety of others. Staff are expected to familiarize themselves with the relevant risk assessments. The Employer will instruct staff with the health and safety aspects of their work and to avoid conduct which would put at risk the health and safety of themselves and other people.
All staff are required;
· To participate in the risk assessment process and comply with findings.
· To report all defects in the condition of the premises or equipment to which they become aware.
· To report all accidents according to the school procedures.
· To be familiar with the procedure to be followed in the event of a fire or other serious emergency.
· To make use of all necessary personal equipment provided for safety or health reasons.
· Follow all relevant codes of safe working practice and local rules.
· Report any unsafe working practices to the Headteacher.

Parents and carers
Parents/carers are responsible for their children at the end of the school day. Children should be:
· collected at 3.15pm or 
· cared for by Linton Out of School Club, or other child minders specified by parents
· collected at 4.15/4.30 pm after club activities. 
In emergencies, staff may care for children for a very short period after 3.15pm or 4.30 pm.  The responsibility for children attending out of school activity clubs lies between the parent/carer and the club provider.
If parents are unexpectedly delayed, they must contact the school office as soon as possible so as not to cause their children undue stress and anxiety. The children concerned will be looked after by the teacher or office staff unless the parent has made alternative arrangements.

Health and safety monitoring
A Health Safety Governor will be elected and, together with: 
The Headteacher 
Staff Safety representative 
Caretaker 
will monitor Health and Safety issues affecting staff, pupils or visitors to the school. 

Key areas of concern

School security
The front of the school has a security-coded system and a strict visitors’ policy is implemented during the school day. 

Fire drill, fire precautions and evacuation procedures
Fire/evacuation drill will take place at least once per term. Drills will be recorded in the Fire and Risk manual.
All fire exit doors are clearly marked and staff/children are familiar with emergency evacuation procedures. 
Fire alarms and equipment will be regularly serviced in accordance with health and safety statutory and good practice requirements; call points will be checked weekly in rotation.

Lock-down procedure
There is a separate policy to cover this measure. 

First Aid 
Suitably trained first aiders will be available on the site at all times during school hours. Only those with training should attend to first aid needs.  First aid kits are available in the medical room.

Medicines in School
The staff has “in loco parentis” responsibilities for the welfare of children during school time and under
written instruction and authorization of parents will administer medication during the school day.   Medicines will be kept in First Aid cabinets located in each classrooms, or refrigerated in a designated refrigerator.  Parents are responsible for collecting medication at the end of the day if required. 

Accident reporting procedure
Minor incidents are recorded in the classroom first aid record book, or the lunch time first aid record book.  The books will be used for minor injuries such as cuts, grazes, etc. Incidents are attended to and recorded by a member of staff qualified in first aid. 
Bumps to the head are alerted to parents by a wrist band.  In the case of a serious bump the parent will be contacted.
More serious incidents or accidents are recorded on the Health and Safety form (IRF96). 

Safety Inspections 
Safety monitoring is carried out each term by the Headteacher, the Caretaker, the elected Health and Safety Governor, and/or the school’s property manager.  Any issues requiring remedial action will be reported to the secretary who will contact the appropriate contractor or Premises Advisor helpdesk. Major issues will be discussed by the full Governing Body. 

Contractors on site 						
Signs are displayed leading visitors and contractors to the school office. All contractors are required to report to the school office prior to carrying out repairs and alterations.  Contractors have to read and sign the School hazard file.  Strict adherence to the School Asbestos Management System will be applied to all contractors whilst on site.  

Playground Safety 
The playground is supervised by members of staff at play times and lunch times. The playground is not supervised before school, and children should not be left on the school site unsupervised by parents/carers before 8.45am.
During icy conditions, the playground and some paths will be treated with salt. The most senior member of school staff available will check for safety before play times and treat areas or cancel outside play if necessary.
During severe weather conditions, a risk assessment will be made before allowing children outside.

Safe entrance and exit to school
Children should enter the school site via the unlocked gates to the playgrounds. At the end of the day, children should leave the site by the same gates. Children should not ride bicycles or scooters through the car park area beyond the fence or within the playground areas. No play equipment should be used at this time.

Dogs
Dogs are not permitted within the perimeter fence of the school unless pre-arranged for educational purposes or in the case of guide dogs for the visually impaired.

Smoking and Vaping
Smoking and vaping is not permitted in any area of the school or its grounds.

Food preparation
LA guidelines for managing food technology and any preparation of food on site are followed.  All kitchen staff will undertake the Food Safety for Catering Level 1 and the Cook will take, in addition, Level 2 and be able to advise others on procedures.
	
Monitoring

The Governors and Headteacher are to monitor the achievement and effectiveness of the Health and Safety arrangements and their overall performance to ensure that;
· Physical controls  are in place and working satisfactorily and
· Staff are carrying out procedures and the functions allocated to them.

Methods of monitoring and checking performance include;
· Collecting accident/incident data and checking, categorising and analysing the reports to make recommendations. 
· Termly Health and Safety monitoring and if necessary items will be referred to the Property and Finance Committee.
· Examining and acting upon specialist LA Audit Reports and, where appropriate, OfSTED reports, where these relate to Health and Safety issues.
· Checking maintenance records/reports.
· Monitoring complaints of hazards reported by staff, pupils, parents, etc.
· Examining the reports of those responsible for Health and Safety monitoring, and the effectiveness of follow-up procedures.

Governors must ensure that monitoring arrangements are in place similar to those outlined above and that reports of such monitoring are reported to them periodically. The election of a Health and Safety governor, and delegated monitoring team with clearly defined terms of reference as part of the schools Health and Safety management structure will satisfy this requirement. 
Governors are to ensure they are also kept informed of any reports resulting from health and Safety executive, Fire Authority or Environmental Health Officer visits or inspections and of any LA of DfES guidance which may affect this policy.
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